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2.  Only one single cylinder dead bolt lock with a thumb turn on the on the interior (classroom) side 
per door shall be permitted.  Locks shall be activated within the classroom by teachers at their 
discretion for emergency purposes only.  Double cylinder locks shall not be permitted.  Keyed access 
shall be provided from the corridor side.  All single cylinder locks shall be keyed alike and 
responsible school staff shall have keys available at all times.   
 
3.  Signage shall be placed adjacent to each door with such locking device that reads “LOCK IS 
FOR TEACHER’S USE ONLY”.  
 
4 . Locks shall be located not less than 34 inches, and not more than 48 inches, above the finished 
floor (per NFPA 101:7.2.1.5.10.1 and IBC 1010.1.9.2). 
 
5. Installation of acceptable locking hardware shall not void the door listing.  Modifications to 
labeled doors located in in fire rated corridor walls shall be performed in accordance with the 
authorized door manufacturer’s recommendations.  
 
6. Work shall be performed by a qualified and trained employee of the school system or by a 
locking system contractor licensed by this office (OSFM).  
 
7. A reliable means of two way communication between each classroom subject to locking and the 
main office is recommended.  Where the fire alarm system is capable of providing such 
communication and is used for this purpose, signals shall be distinct from other emergency signals in 
accordance with NFPA 72 requirements.  Any modifications shall be performed by a licensed 
contractor. 
 
8. Operational procedures that address defend-in-place requirements shall be coordinated with the 
emergency egress and relocation drills required for fire emergencies.  Such procedures shall 
CLEARLY differentiate between required evacuation of the premises due to fire and the defend-in-
place requirements of other emergencies.  Drills shall be held with sufficient frequency to familiarize 
occupants with the drill requirements.  All building occupants including both teachers and students 
shall participate in such drills.  
 
9. This memo does not apply to large rooms having an occupant capacity that exceeds 50 persons.  
 
10.  Installations shall be submitted to this office for review using the "Special Locking 
Arrangements Request for Installation" form and supporting documentation.  

 
All other code requirements shall remain in place.  Any proposed modifications or special installations 
that do not comply with the adopted codes or the provisions outlined above shall be submitted to this 
office for review using the “Request for Appeal – Proposed Equivalency to Code” process.  
 
Refer to Formal Interpretation 2009-03 for submittal requirements and other information regarding other 
special locking installations:  http://sfm.dps.louisiana.gov/doc/interpmemos/im_2009-03.pdf 
 
Should you have any questions regarding this matter, please contact the Plan Review Section of this 
office at 1-800-256-5452 or 225-925-4920 or visit our website at LASFM.org. 
 
LJD 
 

 
 

 


